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Handout 1 (agenda item #3)

CTIPS Homepage:

e Access through the Caltrans Division of Transportation Programming homepage:
Go to http://www.dot.ca.gov/hg/transprog then click on the “CTIPS” link located on the left
column.

e Direct access to CTIPS login page:
http://ctips.dot.ca.gov in your web browser (Figure 1).

If you scroll down from the login screen, additional CTIPS information is available. For example, there
are instructions on how to upgrade your Citrix web client, CTIPS office contact information, and the FAQ
page (Figure 2). Instructions on how to report a CTIPS bug or other issues is also listed (Figure 2).
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Handout 2 (agenda item #4)
CTIPS Standard Training Manual:
e Access through the CTIPS login page:

Go to http://ctips.dot.ca.gov then scroll down to click on the “CTIPS Standard Training Manual”
link
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The training manual contains valuable information on how to effectively use CTIPS. A copy of the
manual’s table of contents is shown below:
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CHAPTER 2 CTIPS GENERAL INFORMATION ... 9

CTIPS Security Features
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CTIPS MenU Bar..........oooeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Searching for 8 Project — Navigation SCreem.....o......
Searching for a Project — File Menw Barftem ...
Project Search Criteria
CTBEE EMBITIEE ..ottt n e

CHAPTER 3

STIFTCRPBond Project Definition Tab......
Project Programming Request..............
FUunding Tab.......ooooeeeeeeeeeeeeeeeeeeeea
Funding Tab - Funding Source 2.............
Legigiative Tab ...
Timely Use of Funds Tab ...
Purposeand Need Tab.........................
Schedu'e Tab ..o

SHOPP Project Definition Tab...
SHOPP Funding Tab...............
Purpose and Need Tab.......
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CHAPTER &
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Available Reports
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B. State & Federal Project Programming Aproval Process.
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Handout 3 (agenda item #5)
What types of reports are available and how to access them:

How to access CTIPS reports (the information shown here are excerpts from CTIPS Standard Training
Manual (available on CTIPS homepage):

First, access CTIPS Report Catalog. The Report Catalog can be found under menus Actions, Reporting,
CTIPS Report Control Panel.

+ CTIPS (California Transportation Improvemant Program System)

Flo Edt View | ctions Took Help

Reparting CTIPS Repart Control Pane] |

FTIP Management »

STIP Management ]

zenperate Yote Box

When the Report Catalog is first opened, the following screen appears:

. CTIPS Report Catalog — | Dlil

File Miew Application Help
D-=X|H 9
—esaay S SESSSHBHLLGEBBE8E8Elllk
g IJzer Favorites for Dae Yoo

User Favorites:

The user can copy the reports that

Report Detail Area:
they run most often to this area.

Once a report is selected,

FTIP Reparts this area is populated with
SHOFF Reports any filter choices available
STIP Reportz

as well as preview and
Available Reports: export options.

Published reports are available to
CTIPS users. Reports are grouped by
document with any specialized
reports in a separate folder.

A
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Reports are listed under ‘FTIP’, ‘SHOPP’, or ‘STIP’ based on the document type. Due to the extensive list,
it may not be possible to quickly locate a specific report. Please contact CTIPS office if you need
assistance locating a report or how to select appropriate filters for each report.

Additional information on CTIPS Report Catalog can be found in CTIPS Standard Training Manual
(chapter 6).

PDF Reports:

When a CTIPS user wants a hard copy of project information, they usually look it up in CTIPS and use the
“Print Project” function. In order to reduce the need to log into CTIPS, and keep the number of CTIPS
user accounts to a manageable number, PDF versions of the “Print Project” reports are posted on CTIPS
homepage (http://ctips.dot.ca.gov/citrix/metaframexp/default/reports.asp). STIP, SHOPP, and FTIP
reports are available.

ar arrar

u messages
e anie that may

Password

T

RECENT CTIPS INFORMATION

“# Upgrade your Citrix Client

Citriz Web Client Install Directions
Citriz WWeb Client - »ersion 10

“# CTIPS Reports

Custom Reports:

CTIPS users may request custom reports if the standard reports in CTIPS Report Catalog do not meet
their needs. A request for custom report needs to include following:

1) Purpose of the report

2) Desired fields in the report
3) Preferred format

4) An example report, if any
5) Preferred due date

Please contact Dae Yoo at (916) 651-6877 or dae_yoo@dot.ca.gov with your requests.



CTIPS Database User Group (CDBUG)

Minutes for February 23, 2011:

1.

Agenda:

Dae Yoo (Caltrans HQ Programming, CTIPS) went over ground rules for the meeting and no
changes to the agenda were requested.

Handouts were emailed to the group prior to the meeting and addressed during the agenda
item that they relate to.

Ground Rules:

e Since there are phone participants, everyone who speaks should state their name and
agency.

e Keep comments as brief as possible.

e When not speaking, phone participants are encouraged to keep their phones on mute
(*6 to mute/unmute).

e Do not place conference call on hold. Please hang up and redial if you must take another
call.

e Stick to the current agenda item. Additional items not in the agenda will be discussed at
the end of the meeting if time permits.

e Facilitator to ask before moving on to the next item if anyone on the phone has any
additional comments on the item, then pause for a few seconds.

e Except for follow-up items, the minutes will include discussions that take place during
the meeting only. If you do not want what you say during the meeting included in the
minutes, state "off the record."

e Respond to follow-up items and meeting notices by the deadlines.

e Thisis a forum to hear everyone's concerns, comments and suggestions. Please make
sure your voice is heard.

Rambabu Bavirisetty (Caltrans HQ Programming, CIPS) briefly discussed the purpose of the
meeting and welcomed everyone. For more information, please refer to CDBUG charter.

Jordan Leung (Caltrans HQ Programming, CTIPS) discussed what’s available on CTIPS
website. How to report CTIPS bugs was also discussed. An effort to enlarge CTIPS screen size
was mentioned and will be presented during next CDBUG meeting.

Sookyung Kim (SANDAG) asked the group if CDBUG will be involved in promoting the use of
CTIPS for all MPOs.



Rambabu addressed Sookyung’s question by stating the CFPG group and the Caltrans FTIP
office are the appropriate channels for this topic.

Sookyung stated there was a CTIPS’ STIP report that did not show EFIS ID.

Dae will look into the issue and update the reports as needed.

Keri Vidad (Caltrans HQ Local Assistance) asked if CTIPS group will post a crosswalk of CTIPS
ID and EFIS ID on CTIPS website.

Rambabu and Jordan responded to Keri’s question by stating they will look into the
feasibility.

Donna Berry (Caltrans HQ Programming, SHOPP) stated for SHOPP projects the EFIS ID
(called CT Project ID in CTIPS database) are entered if available.

Alicia Vu (Caltrans HQ Programming, CTIPS) discussed currently available methods of CTIPS
training. The main training tool is the CTIPS Standard Training Manual available on CTIPS
website. Alicia also mentioned CTIPS users can always contact CTIPS office for additional
help.

Dae discussed CTIPS reports including what’s available, how to access them, and ways to
request custom reports.

Open Forum.

Bruce Abanathi (KCAG) asked if CDBUG includes MPOs whether they use CTIPS to enter
project data directly or not.

Group responded by stating CDBUG is open to all MPOs.

Pablo Gutierrez (SCAG) asked if an email can be sent out to CTIPS users when a change is
made to CTIPS.

Jordan responded by stating the CTIPS office posts notices on its website when big changes
are made to CTIPS. He also stated smaller changes to CTIPS may get posted on the website
in the future.



Rambabu confirmed posting changes made to CTIPS on the website will be helpful.
Jagjiwan (Caltrans HQ Environmental) stated printing in CTIPS can be cumbersome.

Cindy Simeroth (Caltrans District 5) concurred printing issues in CTIPS.

Alicia State the printing issues in CTIPS can be attributed to multiple causes, such as
improper driver. Users experiencing printing issues should contact CTIPS office for
assistance.

Keri Vidad asked if CTIPS and EFIS are connected.

Rambabu responded by stating they are not currently connected.

Rambabu asked the group how they train new staff in using CTIPS.

Bruce responded by stating he used to send the new staff to Alicia for training.
Rambabu stated he hopes to have additional means of training in the future.

Lou Melendez (Caltrans District 11) asked if additional members can join CDBUG.
Rambabu responded by stating yes.

Pablo asked if CTIPS survey was done.

Jordan responded by stating yes and the results of the survey are being analyzed.
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